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PANDUAN LENGKAP
PENGELOLAAN E-JOURNAL

(http://journal.uny.ac.id)

Proses Editorial untuk dapat menampilkan artikel di e journal melalui tahap berikut :

1. Submissions Queue: Artikel mulai diserahkan/dikirimkan ke editor.

2. Submission Review: Artikel menuju peer review dan keputusan editorial.

3. Submission Editing: Artikel menuju copyediting, layout, dan proofreading.

4. Scheduling Queue: Artikel dikirim ke suatu terbitan/issue dan/atau volume.

5. Table of Contents: Artikrl diurutkan untuk dipublikasikan dan issue diterbitkan.

Peran Editorial/ Editorial Roles

Journal Manager : Mengatur jurnal dan peran staf editorial (juga dapat berfungsi
sebagai Editor dan role lainnya ).

Editor : Mengawasi proses editorial; dapat memberikan masukan untuk
Section Editor untuk melihat melalui Submission Review dan Submission Editing;
melakukan penjadwalan isi jurnal dan penerbitan jurnal.

Section Editor: Mengawasi Submission Review dan Submission Editing pada
submission/artikel yang sedang diajukan.

Copyeditor: Mengatur tata bahasa dan kejelasan dari submission/artikel, menyampaikan
pertanyaan kepada penulis jika kemungkinan terjadi kesalahan, dan memastikan
kesesuaian dengan dengan aturan tata tulis yang diberlakukan pada masingOmasing
jurnal.

Layout Editor: Mengubah kiriman dari copyeditor ke bentuk
HTML, PDF, dan / atau file PS yang disesuaikan dengan formal jurnal masing-masing.

Proof reader/korektor: Membaca galley/format artikel yang akan dipublikasikan .


http://journal.uny.ac.id/

A. JOURNAL MANAGER

Journal Manajer mengelola sistem penerbitan secara keseluruhan. termasuk mengisi
template dan upload file, enroll/membuat user sebagai editor, Section editor, Copyeditors,
Layout editor, proofreader, dan reviewer.
Untuk dapat memulai sebagai journal Manager

1. Log in ke account ejournal Anda

2. Klik 'Journal Manager":

User Home

Jurnal Kependidikan
» Journal Manager

3. Akan terlihat menu sbb :
Journal Management

Management Pages

Users

Roles

PENGATURAN JURNAL

Langkah-langkah untuk mengatur jurnal yang meliputi tampilan, aturan/kebijakan,
template dll adalah sbb

1. Masuk ke bagian Management Pages.

Klik menu 'Setup’ dan ikuti 5 langkah untuk mulai mengatur jurnal baru Anda:



Jowrnal Setup

1. Deks

2. Policies

Five Steps to a Journal Web Site
Is

Name of yjournal, ISSN, contacts, sponsors, and ssarch sngmes

Focus, pess review, sactions, prevacy, sscurity, and addibonal about ttermn
P

3. Subnussions
Author gudslines, copyright, and indexing {mduding registration)

4. Management
Access and sacurity, scheduling, amnouncaments, copyediting, layout, and proofreading

8. The Look
Homepage header, content, journsl headsr, footer, navigation bar, and style sheet

LANGKAH 1: DETAILS
1.1 Informasi Umum

Form ini memberikan rincian umum tentang jurnal, termasuk nama, singkatan, alamat, ISSN

versi cetak atau ISSN online, dan DOI.

Juurnal title*
Juurnal sl

Jownal
Abbeeviation®
Prire 136N

Orfine 155N

DO Prefix

POT Suffi

Muding Address

1.1 General Information

Surel Fapedidhen  (Panebd : Levba
$

e

0128 - %

The 135K (Intemaetionsl Standard Sanal Humber) s an sight dige numbaer which
Identifias penadical publications as such, iIncluding electronic serale. It is
managed by » world wide netvork of Matonal Centres Sinated by an
Irturmabionsl Centre barud n Pars, beadiud by Uneice and the Frandh
Govammisnt. A numbar can be cbeained froen the 1250 vk site. This can be
dane at any point in operating the Joumal

The DOL (Digital Objuct Idectifier] Drefix s axsigned by Crairhel and s in the
format 10 xxxx% (w.9. 10,1234).
~ Use the pettemn untured Selow to generate DOL suffines. Use % for
Joumal inttiale, %Wa for the sclume number, %i for the (zrus number, %a
for the Q1§ atice 10, and %p for the page number

For example. volWyitsSipp%p could aeate a DO such ar
123a/velNss2pp230
dafault pattern (Wi v BuN. Wa)

¢ Use the ‘Custom Tdecaifier” for published items as the DOT suffin (must
La enabled in 5ted 4)
A DOT suffix can take any Form, but must be whigque foe auch published item

lernitany.acid

AaldBd&ie 219 =

i

e S

1.2 Principal Contact

Berisi informasi kontak penanggungjawab utama jurnal yang

pembaca jika ada hal yang perlu ditanyakan ataupun dikonfirmasi.

dapat dihubungi oleh



1.2 Principal Contact

This position, which can be treated as a2 principal editorship, managing editarship, or adrministrative
staff position, will be listed on the homepage of the journal under Contact, along with the Technical
Support Contach

Marne* [Tearn JK Lerit UNY
Title |Org

Affiliation

Ernail® |Ien'lit@unl,l.ac.id

Phone
Fax

Mailing Address

A B E@|B ryicic L )

1.3 Technical Support Contact

Berisi informasi kontak penanggungjawab teknis jurnal yang dapat dihubungi oleh pembaca jika
ada hal yang perlu ditanyakan ataupun dikonfirmasi.

1.3 Technical Support Contact

Thiz person will be listed on the journal's Contact page for the use of aeditors, authors, and
reviewars, and should have experience working through the systerm from the parspective of all of its
rales, Az this journal systern reguires very little tachnical suppor, this should be z22n az 2
part-time aszignment, There riay be occasions, for exarmple, when authors and reviewers have
difficultizs with the instructions ar file formats, or there's 3 need to ensure that the journal is
regularly backed up on the servar,

Narme® |Le|-rlit Uy
Ernail* [lerdit@ury. ac.id

Phone (0274) 586165

1.4 Email Identification

Sighature yang dimasukkan pada bagian ini akan muncul di bagian bawah semua email
yang dikirim oleh sistem.

1.4 Email Identification
Tha praparad arnalls that sre sant by the systarn on bahalf of tha journsl will have tha fallowing

signature added to the and, The bady of the prapsred srmails sre svsilable for editing under
Jourmsl Mernsgasrmant,

Sigrnmturs |

Aurnml Espsnd dikan
bt ournal ungome i 3 ndes phipd

Any undeliverable arnails will result 0 an error mmescsage to this address,

Bounce Addrecs |

Motm: To sctivats thizs optian, the cite sdrminlctratar rmust snsbis the
allow_snvalops sandss option in the 015 configuration file, Additionsl ssruar
configuiation may be required to suppart this functianality (which Fay not bae
porzible on sl carvare), sc indicated In the ©J15 docurnentstion.




1.5 Publisher/Penerbit
Tiga form berikut ini (1.5, 1.6, 1.7) akan menambahkan informasi ke About Journal yang

akan ditampilakan sebagai bagian dari situs web jurnal Anda, di bawah Sponsor Jurnal.

1.5 Publisher
The name of the organization publizhing the journal will appear in About the Journal,
Hote Lembaga Penelitian Universitas Megeri Yogyakarta ﬂ
bekerjazama dengan
Himpunan Evaluasi Pendidikan Indonesia (HEPI)
-
XA Ba@A@Em@m|s 7 Q== =)
This text will appear below the "Publizsher" heading and above the publizher
narme/url under "Journal Sponsorship" on the "About" page.
Institution |LE|'\"|BAGA PEMELITIAM LMY
URL ||'rttp:.l".l"|en'lit.unl,-.ac.id

1.6 Sponsoring Organizations

Diisi dengan instansi/organisasi pendukung, jika ada

1.6 Sponsoring Organizations

e IUEE “

a2t Sererrg OparaExs

Organisasi tambahan bisa ditambahkan dengan mengklik tombol "Add Sponsoring
Organization"

1.7 Sumber Dukungan/Sources of Support

Isi dengan sumber pendukung, jika ada. Sumber tambahan bisa ditambahkan dengan
mengklik tombol. “Add Contributor”



1.7 Sources of Support

Additional agencias or organaations that pravide financial or in-kind suppart for the Jourmal will appear in
About the Journal and may be accompariad by & note of acknowledgemant.

Note

Wk B 7 U = = W ferm
Contributer |
unL |

Add Contributar |

1.8 Search Engine Indexing
Isi form ini untuk memudahkan pencarian di web, dengan kata kunci atau tag.

1.8 Search Engine Indexing

To nssist the Users of search angines in discovaring this journal, provide a briaf description of the journal
and ralevant keywords (separated by semicolons).

Dasaription |
Keywords |

Custom tags

Custom HTML handar tags to be insarted In the header of avery page (ea.g., META
tags).

LANGKAH 2: KEBIJAKAN /POLICY

2.1 Fokus dan Lingkup Journal
Form berikut ini akan menambahkan informasi tentang Jurnal yang akan ditampilkan

sebagai bagian dari situs web jurnal.

Home > Usar > Journal Management > Journal Setup

S D - Yesly e -
Step 2. Journal Policies
1, DETAILS 2. POLICIES 3, SUBMISSIONS 4, MAMAGEMENT 5, THE LOOK
Form Language | English ~
To enter the information below in additional languages, first select the language.,

21 Focus and Scope of Journal

Enter a staterment below, which will appear in About the Journal, that speaks to authors, readers, and
librarians about the range of articles and ather items which the journal will publish,

UM B 7 U s = D

HTML can be used in textares (for font size, color, eto,), with "returns” treated as <by>; HTML editor works
with Firefox browsers.




2.2 Peer Review

Kebijakan ini akan muncul pada bagian Journal About Review.

2.2 Peer Review

Outline the journal's peer review policy and processes for readers and authors, nduding the number of
reviswers typically used in raviewning a submissian, the oitena by which reviewnars are asked to judgs
submissons, typical tme taken to conduct the reviews, and the prinoples for recruibng reviewers. This will
apoear n About the Journal,

Pada Review policy dan Review Guidelines, Instruksi ini akan muncul sebagai tinjauan pada
saat reviewer mereview artikel.

Review Policy

@B 7 UEE @ v

Review Guidelines

The Review Guidelines will provide reviewers with criteria for judging & submission's suitability for publication
in the journal, and can include any special instructions for preparing an effective and helpful review. In
conducting the review, reviewars are presented with with two open text boxes, the first “for author and
editor,"” and the second "for editor." Alternatively, the Journal Manager can create a peer review form under
REVIEW FORMS. In all cases, editors will have the option of including the reviews in corresponding with the
author,

M B 7 U:

) Hrm

Bagian selanjutnya memungkinkan Anda untuk memilih metode terbaik untuk peer-review.
Secara default, dipilih proses standar.



Review Process

)% suppurts two models for monaging the review svocass, The Stardacd Review Frocess = recermienided
becauss £ staps renawers throuph the process, sneurses & comgleta reoew hatory for asch submissce,
w0d takas BAVANIAGE OF BULCMATO rerNOdar NeLfcatian, and a - for

{Accepl: Accept with revibadns: Submit for revew) Sult ebbewhere; Dedine: Seoe comwients)

Selnc ane of the folowing

@ Standerd Review Process

= Cdiars wil amall seleciad Raviewers the tele and abstrace of the sutmiasion, &z well se an nvtation
19 10g e the Juwrral wel wte 10 Gamplete the revew. Levewers arfer the jGurnal web sas te »ares
o do the review, to downloed submissons, submd ther comments, and select 8 recommendation.

O Emai-Attachment Review Frocess
Bdears send Reviewes the regusst 12 revies with the scSmanon attacked o the smail. Revawers
wmall sdance thaw sscant (Gr regrata), s wal as the reviaw and racaromandaton, Bfitors antar
Revawers stsert (0r regrots), ae well as the revew ol ¢ il on the .
Review poge, to recard the reveew process

Review Option
0JS memungkinkan untuk konfigurasi dari sejumlah pilihan reviewer termasuk berapa

lama reviewer harus melengkapi penelaahan.

Rewsew Options

Roview Time
Tha typesd penoad of time sllowed for reviews: F ek
Note! Can be modihed Surng the edtoris process

Reviewer Remenders
Auwtornated smad remnders [avalable in 025 default Emade) can be sarg to reviewers of two paints (whie
o adftor can alwaps email the reviewer drectly e wel))

IF seciewer has ok respanded tD & review request -—ou.la days

If reviewer has not submittad 3 recommendation maln days after review's due dats,
Neote: Ty sctivals Bhate sptises, the site sdmuratrator must enatie the sihadulad_casks nptien in the 005
configuration fie. Addmional servar configuration may be required to Jupport WNs functionality (wdach may not
Ba possibile an al serven ), s nd: n the 025 ation.

Reviewer Ratings
5 pairors wil rate coviewers on » five-paint qusiity scale sfter sach raview

Roviewer Accoss

3 znabie cne-cick roviewes access

Nate: The smail myaation to reviewsrs will contain o specal LR that takey invitad reviemsrs Sirectly by the
Feview paga for the submssion (wah scemse to any other pages requinng thee o Sog in}. for sacunty
rOsions miah ths tption, edtors are not able 10 modly emad addresses or add CCs or BCCy proe o sending
myEations 10 revesens

[_! Bevmmers wil have acones to the subreasan file snly s®er agrasing o reviaw 4,

Blind Review
O Frovide Inks 9 LOUS LIRS A BUMY BEVIL o0 DADSS shere authors and reviewars upiaad files

2.3 Privacy Statement/Pernyataan Privasi

Pernyataan privasi akan muncul di bagian About the Journal dari situs web jurnal Anda.

2.3 Privacy Statement

The names and email addresses entered in this journal site will
be used exclusively for the stated purposes of this journal and
vill not be made available for any other purpose or to any other
party.

@ B 7 U = i= @ ™
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2.4 Keputusan Editor

Cek pada box untuk menambahkan pengiriman email pada semua co-author untuk

mengirimkan hasil keputusan editor, sehingga pengiriman bukan hanya untuk yang melakukan
submitting artikel.

2.4 Editor Decision

[J When using the Notify Author email, include the email addresses of all co-authors for multiple-author
submissions, and not just the submitting user.

2.5 Tambahkan Item yang Terlihat di "About the Journal"

Jika Anda ingin menambahkan informasi lebih lanjut ke Bagian "About the Journal” , bagian ini
memungkinkan Anda untuk memasukkan konten.

2.5 Add Item to Appear in "About the Journal"

Title I

Content

@wm B r U :

) HrmL

Add About tem

2.6 Pengarsipan

LOCKSS merupakan solusi open source untuk pengarsipan jurnal online. Untuk menjamin
pelestarian jurnal Anda, ikuti langkah-langkah diuraikan dalam bagian ini. OJS bahkan akan
menghasilkan email pesan untuk dikirim ke perpustakaan yang berpartisipasi.

2.7 Database Potensi Reviewer

Anda dapat menambahkan link ke database Reviewer yang relevan.

11



LANGKAH 3: SUBMISSIONS
3.1 Panduan Penulis

Pedoman ini akan muncul pada halaman Tentang Jurnal.

» Journal Setup

Step 3. Guding Subnussions

L. BEYaILE 3. POLS ) AUBMEERLONS & MARABEMENT = THE &
Form Larguags [Eraien -
Tu wrter the wtsrmatns bales i sddrsunal langusges. first select the larguage

3.1 Author Guidelines

St tut for suthars e hiskographis and turmatting stanards yees for fems sulintied te the Jaurnal (s
MADCI00N MU Of the Amari0an #yp OAWORAN 21 100Mton, Sth ed i 0 W often belatud to provde
wratrgias of e Cotamon CEatan farmats 8r Jourmsls ant beoks to be wed in submissne, G0 deotfy the
Prpan of apprapeiate Sapolamentary Fies (s g . dabasens, re AW UNESLS, #L ) whsch 2wy shadd e
sccowaged 1 wplosd. in addmon ta Mmr wilimisnon, to sntatcr Teaders’ angegement with thet work

aBpsrgEeE L

MIML can Be used 1 tnrtarns (Far fart win, coler, wie ), with “reteres” Unsted oy <her; HTML adior marks
i) Frefas btowsers

Daftar untuk memeriksa Persiapan Submission/artikel yang dikirim ke jurnal Anda, penulis
akan diminta untuk memastikan kondisi tertentu yang harus terpenuhi untuk dapat diterima
dalam jurnal, dengan memeriksa dari checklistnya. Artikel tidak akan diterima sampai mereka
memenuhi semua kondisi yang ada dalam checklist. Misalnya tipe file, banyak halaman,
kesesuaian dengan template dll

Submission Preparation Checklist

On making & submsson to the journal, authors are first asked to check sach tem an the Submession
Prepacation Thedkdist as compbeted, before proceedng. The checidist also appears in the Author Gudelines,
under Abeut the Jourmal. The list can be edifed delow, but all Rems on the list wil require » checkmark
before authers can proceed mith thew Suboussion.

Order

‘1 The subonzgian has nct been pravicusly < Dewts

cutliaked. nor it 1 Sefore sncther sowrnal

=B s U Z s ) -
The subavasion fle i3 in Microsoft Word, - Detate
RTF. or WorgPerfect dooumant fie format. *

(o8 WV aR B & v

9

.

Where avafable, URLs for the teferunces  + g,..,_J
have bean orovided * i

Ws s U s -
l. The 1t & sngle-spaced: uses a k1-paine & Dessle
Font: emaiovs Ralce. rather than o
B 7 U= o -
’5 The taxt sdheres to the styliatx and . Desste J
bl hic reaw tined in tha ¥ e
@8 s U= =
',. 1 suSmitting to » peer-reviesed section of # Desete
the joumal. the instructions = freunnc s =
We U= = & -

Agd Crecidst tem |

12



3.2 Copyright Notice

Pemberitahuan hak cipta akan muncul pada halaman About The Journal.

3.3 Competing Interest
Hal ini memungkinkan untuk pilihan dimana penulis/author dan/atau reviewer harus
melengkapi peryataan competing interest/minat yang dilampirkan pada pengiriman artikel atau

hasil reviewer

LANGKAH 4: PENGELOLAAN JURNAL
4.1 Access and Security Settings
Tampilan di bawah ini merupakan halaman untuk menentukan user mendaftarkan dirinya

sebagai Readers, Authors, atau Reviewers.

Step 4. Managing the Jowrmnal

L, BETAILE POLICIEE B, BUBMIERICGHSE A, MARAGEMERNT 5, THE Lok

4.1 Access and Security Sethings

Accegs to Journal Content
= The journal will provide cpan access to its contants.
Open Acceasd Policy

It the journal will provide resdesrs with immeadiate fres sccess to all published contant, anter an Open
Accmas Palley which will appear in About the Journal under Palicies,

Thiz jeurnal provides Immadiste cpen sccess to kr content on the
princple that making research frasly svailabls ta the publi
supports & grastar globsl axchangs of knowlsdga,

Ko Un L GREm | B £ U S IS T

The journsl will reaquira subseriptions to sccess soma or all of te contants,

This requires the assignment of 4 Subscription Manager who has access to the subscription module,
which includes additional cpen accmes, saif-archiving, and amail notification optians.

[ Always show asllay links and Indlcats restrloted scoess,

s 225 will not be used to publish the journal's contents online,

©I% provides & number of sscurity -related options that can be used to restrict the journsl's contents, and
raintain additional infarmation shout subrmissions for suditing purposss.

Adldhitional Site and Avhicle Access Restinchions
[} Usmrs must be registered and log in to view the journal site.

[1 Users must be registered and log in to view open access contant,

User Registiation
ismrs oan register thermselves with the journal in one or more of the fallowing roles)
[#] Readers (will recsive notifioations and be counted as squivalent to & subsoriber

[#] Authors (omn subrlt rmaterials to the journal)
[#] Reviewsrs (available for reviewing submissions)

Journal Manager registers all users, with Editors or Section Editors able to register Reviewsrs alone,

L4
Logging and Auditing
sEmE =
[ Maintain a log of all actions taken with a submission on its History pags,
[

Maintain & lag of all sarmalle 2aesnt in relation to & submilezion an ite Higstary pags.,

13



4.2 Publication Scheduling
Tampilan ini berfungsi untuk mengatur tampilan jurnal, berdasarkan Volume, Number, Year,

atau Title.

4 = Publication Scheduling

Publication Sclidule

4.3 Identification of Journal Content
Halaman seperti di bawah ini adalah untuk menentukan Kode penomoran jurnal yang akan

dipublikasikan.

1 3 Identification of Journal Content

Unique Identifier

Artizies and sssues can be tagged with an identdication number o stong, employing a registration systam
such as the Digkal Object Idertrfier System (DOT)

Custom iderdifiars mill be usad tn sdantify msuny
Custom identifiers mill be used to wdantify published tems.
Curtom ideetifinrs mill ba usad to dentify galleys oG, HTHL ar SOF files) for publshed &wma

Custom entifiers mill be used to wdantify supplemental articie hles

Page Number Option

Page numbers for fams wil be cakculated and entered manwally in the Tabke of Cantents (e.9., pp
3-2%)




4.5 Copyeditors

Tampilan berikut adalah untuk menentukan copyediting ditangani oleh copyeditor atau Section
Editor

§ 5 Copveditors

4.6 Layout Editors

Halaman ini untuk menentukan layout editor ditangani oleh editor, layout editor atau Section
editor.

4.0 Lavout Hditors
Swlwct onw

A Layout Cditor will be asslgned to prepars the HTRL, POF, sto,, files for slectranic publiostion.

An mditar o mection Bditor assianed ta the submiesion will prepare the HTML, FEF, sto,, Miee.,

Lavout Insbracbons

i foi the faronatting of publishing itemae 0 the journel and be sntered
il the Lavout BEditor and Section Editor on the
Iy oy ite own file formate; biblicgraphic standardes;
' m im mok prosided )
e T L5 OO O | B & X OI= = | e e SR S

ML«
WLl P

matmirma (For fTont aize, oolar, atc s, with Yreturne” treated as <le=] HITML aditar workas

Lawwe

Imel Lo mppmar 0 kayoauwl Tar mach ol the standard Tarimmate pabihisbosod 1 Ehe aaarnal
wimb, @to.d LEinG an Tile Pormast Ee.g., el doe, @t with annotations sdded
. ¥, MErgine, sto, to ssrve a8 & gulds for Lavout BEditors and Proofresdsrs .
ritls I
Template Fie I | Browas. | Upload |

Fasleraasce Lansloing

o gnable readers to Iocate online vyerelone of the work cited by an auther, the following optione are
Availabie,

Ll noee® o the Reading Tools That acooi
s rafarance's titls and than asarch pri

ik to references thet can be found anline by using the following

= wdited)

| Frovide Laveut Bditors with (netructions,

Lavyveut Instructions for Reference Linlaoag

15



4.7 Proofreaders

Tampilan ini adalah untuk menentukan pemeriksaan ejaan; dilakukan oleh Proofreaders, Editor
atau Section Editor.

4.7 Proofreaders
Salect one
4 Proofreader wil be avogned to check (along with the wiuthors) the gabeys pnor to publcation

An Editor or Saction Cditor assigred o the submission will check the galleys

Proofing Instructions

The Precfreade tions will e made avallabde b
Edtory o the Sub Editing stage. Salow » a def
or replacad by the

reclreaders, Authors, Layout EdRors, and Section
It set of instructions » HTML, wheh can be sditd
1| Manager at any point 4in MTML or plan text)

-
2. CHANGE..

Malrcusiy

TO

Nalinoseii

For Formatting Lrrors

Ournbe the lotetion and neture of the problem n the
Drootraading Conactions Box sfer typing in the Wile
FORMATTING® as fokcus

Aada e 2 U= W oen g~

HIML can be used in bextarwa (for font size, color, etz ), wih “returns® eated e <brs; HTHL edtar works
wih Firefax browsers

Concel |

* Danates requesd Hald

LANGKAH 5. SETTING TAMPILAN

5.1. Mengisikan judul/nama dari jurnal.

Isi judul Jurnal dan masukkan logo jurnal

T S5, THE LOGOK

51 Journal Homepage Header

A graphi verson of the jownal’s tths and logo (85 8 .0F, 29, o o0g hle) can be udloadad for the
homepage, which will raplace the text versian that tiherwise apposs

Joumal title

2 Tithe text |
Title inage |_Broewe. | tipkad |
Joural Logo

Logo mage | Browe Ugloadt |

Nama Jurnal bisa diiskan dengan munggunakan text(ditulis langsung) atau dengan
meupload gambar/banner dari jurnal. Pilih salah satu. Jurnal logo diisikan dengan
mengupload logo dari jurnal. Caraya dengan meng-klik Browse-> pilih file yang akan

diupload, lalu tekan tombol Upload .

16



5.2 Isi Jurnal Homepage

Pada langkah ini keterangan singkat dari jurnal, dimasukkan kedalam kolom yang telah

disediakan.

- " B

5.2 Journal Homepage Content

By default, the homepage consists of navigation inks. Additonal homepages content can be append
using one or all of the following cptons, which mil appear in the order shown. Note that the current
always accessible through the Current link i the navigation bar

Jowrmal Description

Add & bref 20-2% word description in taxt/HTML which will appear just below the navigation links

A LQlE% B Iy EI=S RN B

Lalu di bawahnya ada Homepage Image. Form ini digunakan untuk mengupload cover dari

jurnal, yang akan ditampilkan seperti yang ada pada halaman depan.

5.3 Journal Page Header

- " ) .
53 Journal Page Header
A graptue version of the journal's ttle and logo (.gf, JpQ, or .png fie), possibly & senaller versson of the
one used on the homepage, can be upioaded to appear a5 3 header on yournal pages, wmhich wil replace

the text version that otherwise appears,

Journal title

= Titse text l

D Tite image | | Baeme. | Upiost |

Joumnal Logo
ogo imsge (Bmne ] _uphs

Journal Favicon

Add & favicon for thes Journal to display alongside the nevgation bar whan ysers are visitng your sds
Logo image l l Bacwvie ] Uplosd

Alternate Heades

Alternately, mistead of title and Jogo, an #TML version of the header can O inserted into the text box
below, Leave textbox blank if not requred

AL EFEW B I U S LS

Header jurnal seperti pada gambar diatas untuk memberikan label nama jurnal pada halaman

jurnal. Selain menggunakan judul yang dituliskan , bisa juga diganti menggunakan banner.

Yang bertuliskan/berlogo jurnal. Caranya dengan meng-klik tobol Browse lalu klik Upload.
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5.4 Journal Page Header

5 4 Journal Page Footer

This 15 the footer of your yournal. To change or update the footer, paste the MTML cods in the textbox
below, Examples coudd be snother navigation bar, & counter, etc, This focter wil appear on svery page

Footer jurnal dituliskan catatan tentang jurnal. Yang nantinya akan ditampilakan pada bagian
bawah disetiap halaman jurnal. Ini biasanya fungsinya sama dengan catatan kaki.

5.5 Navigation Bar
Menu navigation bar ini digunakan untuk menambahkan menu navigasi pada tampilan jurnal di

web.

5.5 Navigation Bar

Navigation bar items can be added to the current set (Home, About, User Home, etc.) that appear at the top of the page.

Label name | Delate

I:l The label value is a literal string (e.g., "Journal Setup") rather than a localization message key (e.g., "manager.setup")

URL [
[l URL is an absolute URL (e.g.. "http://www.example.com") rather than a path relative to the site (e.g., "/manager/setup"])

Add ltem

5.6 Journal Layout

Pilih theme yang tersedia untuk mengatur tampilan jurnal

5.6 Journal Layout

Choose a journal theme and select layout components here. & journal stylesheet may also be uploaded, which can be used to over|
and theme stylesheet (if 2 theme is chosen).

Journal Theme |N0ne El
Journal style sheet | Browse_ | Mo file selected. Upload
Laft Sidebar Unselected Right Sidebar
f Keyword Cloud =«
Author biograpt ([rre— "
I Reading Tools | HDIIEVEEIleTcd B -
Azl dimme | Eslfscris;::ion Blocl
Web Feed Plugi Uzar Block

"Notification" Bloc
Role-Specific Bloc
Language Toggls
Donation Block

Navigation Block
Fant Size Black

Information Block

ol

I

_
_
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5.7 Informasi

Berisikan informasi yang ditujukan untuk pembaca, Penulis, Pustakawan

5.7 Informaticon

brlur lJu:r\.rlpl.luH:- af the journal Fl.lr |||.'r-:|r|:|||:- and prospective authors and readers are available in the
“Information” ssction of the sideba

For Eeacders

W- wncourags readers to fign up for the pukliching netificaticn
Lagletar |

a "

armail for izzum of th-
el in lmvml of
Y i H comind whiak
sl s s Ul met b dsed

PUFRpo L@,

de o % R W | m o5 U IE = = =

For Authors

Intmrastad In submittng to this journal? WwWe
Faview Ane alsgt e deurmal pags fop ||.- i Fal's swaion ol loles,
ma wall ma the cAdthore need to pecdlater with the
journsl pElor ta suBraEE R, oF (P llrnldp raglctarad can elrAplyY Log o
and bagin tha = stap procass.

corrmmnd that yoo

s a0 O

¥
N
K
il
o

[ T T T
For Lilbrarioanes

ke liwk ki

W, fm el

au publishing &y

fl:ultv rembers to uie wlthjnuvn
1.

v
thay

t
Imvalvad In aditimg

(O T T

ah L U W SR B U

5.8. List

Memasukkan jumlah item/artikel pada setiap halaman.

5.8 Lists

Frter the ma«imurm number of tearme (for saxample, submissions, uesre, oF aditing assignmente] that appesy
an aach page of a list, and the number of pages links to display an sach page,

Itarme par page |;‘I‘.

Fagms links |1|'|

[ ave and continue RO

" Darotes reouiresd fleled




B. AUTHOR

Tahap ini berfungsi sebagai langkah untuk data entry artikel jurnal yang akan di upload di

http://journal.uny.ac.id. Tahap ini meliputi beberapa langkah. Berikut ini adalah uraian dari

setiap langkah yang harus ditempuh.

Buka web address http://journal.uny.ac.id/, kemudian klik (pilih) pada salah satu jurnal yang

akan dikirimi artikel

Ketikkan user name dan password anda sebagai author, kemudian tekan Enter atau klik Log In.

o L BoUT 1 1M REAISTER EARCH URRENT i HIL SREN JoUBMAL 8 TEMS
Horne = Log In o

: USER
LogIn Usarmama

Fazsward I
Usernanie |12’34'5l5

[l rarmambar ma

Password I------.. T |
] remembar my ussrnams and passwaord
Login | MOTIFICATIONS
= viaw
» Mot & yser? Begister with this site & Eubacribe /
# Forgot your password? Unzubscriby

TSGR MAL COMTEMT

Copyright @ Lembaga Penalitian UMY 2000 Sasrch

all -

Smmrak I

Kemudian klik pada “New Submission” atau pada “Start a new submission” klik pada “CLICK

HERE”
Ho ME ABCUT USER HOME SEARCH CURREMT ARCHIVES OPEM JOURMAL SYSTEMS
........................................................................................................................................................... S
Home = User Home
USER
LTsel H{')llle You are logged in as...
........................................................................................................................................................... 123456
* My Journals
) * My Profile
Jurnal Kependidikan (Penerbit : Lembaga Penelitian UNY) * Log Out
# Journal Manager
s Subscription Manager HOTIFICATIONS
i 16 ] - . . Wiew
» Editar Unassigned 0 In Review 0O In Editing [Create Issue] [Motify Users] » Manage
» Sechion Editor 0 In Rewiew 0O In Editing
» Author 0 Active [Mew Submission] JOURMAL CONTENT
= Reviewer 0 Active Search
All w
My Account Semrch |
» Zhow My Journals
» Edit My Profile Browse
» Change My Password e By lssue
» Log Qut # By futhor
e By Title
o Other Journals

Copyright @ Lembaga Penelitian UNY 2009

FONT SIZE
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http://journal.uny.ac.id/
http://journal.uny.ac.id/

Step 1. Starting the Submission.

"y
AT

rebmriera o b

HSubonssion Chieokbist

e Garriail el By M paasr il By wlimaboaing wff Wi Fellowidg
e

e et mrverbbumr geasrrsml fae e
e GAditors
"W Ordserfect docurne it file Format

"y
Eravided

o
P
L L L T S R Attt

L L T T T VR vt

mabi slmlmrvy LA ASAL BCEISE IIEIIES £ AR (ateb moy Frrm it mbeary
Xy B T T S B R T A )

Iremrs mike e s i

dormarmnal’s Pravaey Statamnasent

The w e s sddraspes srverod
wr e L T IR e N P

wovar sl bnem symoal -
Stiver AUrSass OF

1nivmiy For she stesedl purs
GRS ATy

Clarppntrrornnts o thie Edliton

[N o
Cometmrml}

-~ A i e s o = = - s 2m

BIETTECTTIEITIOCTTNE e |

walics, cuthar shan unded et et
Bre BIAT VAN LE SE et o Ihe e enrinte

Srau akibat desl tuliean

B AAR A T MY

|
s .
- )
v oeraw
i-\J fsl (PN
IMP R aTIOmN

Pada Submission Checklist klik pada keseluruh enam kotak yang tersedia (akan muncul tanda

checkmark V), kemudian klik pada “Save and continue” di bagian bawah.

Step 2. Uploading the Submission

Pada “Submission File”, klik pada “Browse” untuk mengambil file yang akan dimasukkan,

kemudian klik “Upload”, dan klik “Save and continue”

HSME A S LT LSER HOME SEMRCH CURREMT AR CHIWVES

Home = User = Author = Submissions = Hew Submission
Step 2. Uploading the Subnmssion

1, START 2, UPLDAD SUBMISSION 3 ENTER METADATA 4, UPLSAD SUPPLEMEMTARY FILES O,
COMFIRMATICON

To upload & manuscript to this journal, complete the following steps.

the hard drive of vour computer,

Lacate the file you wish ta submit and highliaht it

Click Spen on the Choose File window, which places the name of the file an this page.

Click Upload on this pages, which uploads the fils from the computer to the journal's web site and
ranames it follawing the journal's conventions,

5. Once the submission s uploaded, click Save and Continue at the battamn of this page.

-h-l.n)\i

Encountering difficulties? Contact Lot UMY for assistance ({0274 S86168).

1. onthis page, click Browse {or Choose Flle) which opens a Choose Flle window for locating the file on

Submission File

Mo subrmizzion fils uploaded,

Upload subrnission file |I:\Fundamentale of Elect | Browse.. Upload |

Cancel |

Ep P - M

tournal Halg

USER

Wou are logged in e,
12343

« My Journals

s« My Praflla

s o

HSTIFTICATIONS

- WVimw

= Manscs

TCURMAL COMTENT

Smarch

Al L2
Smarch I

Browsa

By I3sua
By Aythor

By Title
thar Journsls
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Step 3. Entering the Submission’s Metadata.

. Entering the Subimiassion's hMetaclata

Anthors

Firet mmrmm™

[=angkuriang
Middle narme I

Lmat marme™

[hawa

Eromil™ [zangkuriangmy ahoo oo

(HIC I
AEFilimtian

Sountry [ Tndanesia =
Eio stateErm st
B D e i mes tm e Mg Co gy ab et

and Fanked

e L 0% M A | m o T = = | R arme B )
el b |
Title and Abstract
Titla™® [Frundamentals of Electranics
5 w

Abetract Introduction —
i m Flow mlmag wirms o dracsroib mosmegy Foe ol orcms sbie
- Indu:tllll
[EEELI RN i mrstmeed rrimoy mlmotricsl phsmaarsimom, 0 s anly
nacazrary ta- [Pl i
- rrilma of Circwit mnalyaie and theae will e the aodesddding

[k
th-lrnl ot thix guld

Thid - oo s iml matablishes the bacic definitions of
mlmckric chesrgm.
:urr-n:: un:-h:la- o I--::ru: potentinl anergy,. Secondly, it

l.lltlrnlt-ll\.- mll :f th-:- procerrar cnn be undesrstocd in termme of

sirele el o . - -
.'.n; o S5, G5 --15-1-1 | = & u = i= | e AT (L ]
Tonclescinns
Language [=n
English=en; French=Ffr; Spanish=es. additicnal codae.
SUupportilne Arelicies
ITdentify agencies that provided Tunding oF support Tor the work presented in this submission,

Agmncims I

m Cancel |

Pada tahap ini, anda harus mengisi tampilan “Author” dan “Title and Abstract” (Data Penulis):

Author

* First name (ketikkan nama depan)
* Middle name (ketikkan nama tengah)

* Last name (ketikkan nama belakang)

(Apabila nama Penulis hanya terdiri dari satu kata, maka nama tersebut dapat

diketikkan di dalam ketiga kolom (First name, Middle name, Last name)

22



« Title and Abstract
» Title (ketikkan judul Jurnal)
» Abstract (ketikkan atau copy-paste isi dari abstrak Jurnal)

* Kemudian klik “Save and continue” pada bagian bawah
Step 4. Uploading Supplementary Files

Pada tahap ini, klik pada Browse untuk mengambil file yang berisi Jurnal terkait, kemudian klik
Upload.

HCME ARQUT USER HOME SEARCH CURREMT ARCHIVES

Home = User = Author = Submissions = New Submission

Step 4. Uploading Supplementary Files

1. START 2. UPLOAD SUBMISSIOM 3 EMTER METADATA 4. UPLOAD SUPPLEMENTARY FILES 35
COMFIRMATION

This optional step allows Supplementary Files to be added to a submission, The files, which can be in any
format, might include (a) research instrurments, (b) data sets, which comply with the terms of the study's
research ethics review, (o) sources that otherwise would be unavailable to readers, (d) figures and tahles
that cannot be integrated into the text itself, or other materials that add to the contribution of the wark,

I TITLE ORIGIMAL FILE MAME DATE UPLOADED ACTION

Mo supplemnentar)y files have been agded to this submission.

Upload supplementary file I [ Browsze.. J IJpload

Save and continue Cancel |

Kemudian anda akan melihat tampilan Step 4a. Add a Supplementary File
Pada tahap ini anda harus mengisikan sebagai berikut:

» Title (ketikkan judul Jurnal)

» Creator or owner of file (ketikkan nama Penulis Jurnal)

» Keywords (ketikkan kata-kata kunci dari Jurnal, yang terdapat pada bagian Abstract
dari Jurnal)

« Dan seterusnya, kemudian klik “Save and Continue”

Pada tampilan berikutnya, anda dapat langsung klik pada “Save and continue”.
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Step 5. Confirming the Submission

Ho ME AR OUT USER HOME SEAR CH CURREMNT AR CHIWES

i. START 2, UPLOAD SUBMISSICON 2 EMTER METADATA 4, UPLCAD SUPPLEMEMTARY FILES D.
CONFIRMATION

To submit your manuscript to Jurnal Kependidikan (Penerbit : Lemmbaga Penelitian UNT) click Finish
Subrnission. The submission's principal contact will receive an acknowledgement by email and will be able
to wiew the submission's progress through the editorial process by logging in to the journal web site. Thank
vou for your interest in publishing with Jurnal Kependidikan (Penerbit : Lermmbaga Penelitian UMY,

File Summary

I ORIGIMAL FILE MAME T+FPE FILE SIZE CATE UPLOADED

279 FUMNDAMEMTALS &F Subrission File S6ZKB az-15
ELECTROMICS.PDE

Finizh Submizsion Cancel I

Pada tampilan di dalam tahap ini, anda dapat melihat file yang berisi Jurnal (nantinya hanya

akan tertampilkan sebagian dari Jurnal) dan file yang merupakan lampiran berisi Jurnal utuh.

Setelah file yang diupload sudah sesuai, kemudian klik “Finish Submission”
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C. EDITOR

Create Issues (Pembuatan Album)

Tahap ini merupakan kelanjutan dari tahap “AUTHOR”, setelah semua jurnal yang akan di
upload telah selesai melalui proses data entry. Tahap ini meliputi beberapa langkah. Berikut ini

adalah uraian dari setiap langkah yang harus ditempuh di dalam proses “EDITOR”.

1. Create Issue
Semua jurnal yang telah selesai di entry, tidak secara otomatis dapat muncul atau tampil di
window URL http://journal.uny.ac.id . Agar dapat ditampilkan, maka harus dibuatkan albumnya

terlebih dahulu. Pembuatan album ini disebut dengan tahap “Create Issue”.
Lakukan login dengan mengetikkan user dan password. Anda akan melihat tampilan seperti

berikut ini:

Journal Universitas Negeri Yogvakarta

My Journals

wnal Kependsdiba (Pegwerbst  Lapnlwza Penelitian N}

My Account

Kemudian anda klik pada “Create Issue”, akan muncul tampilan seperti ini:
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Create TS0

Tdentification

K oL m i w s ou

a. Create Issue
Pada form “Create Issue”, jika sebelumnya sudah pernah membuat album, maka dipilih yang
“Future Issue”.

b. Identification
Ketikkan pada setiap form yang tersedia dengan data yang sesuai. Untuk bagian “Issue
identification” isikan tanda checkmark (V) pada 4 (empat) kotak yang tersedia.

c. Cover
Form ini tidak perlu diubah deskripsinya jika hanya akan menambahkan jurnal. Tetapi jika

memang diperlukan untuk upload cover yang baru atau berbeda, maka langkah yang anda
lakukan adalah:

1. lsikan tanda checkmark (V) pada kotak yang tersedia

2. Dibagian “Cover image”, klik Browse untuk meng-upload file yang berisikan cover
jurnal terkait (sesuai keterangan yang ada, file yang berisi cover bisa dalam format -gif, -
jpg, atau —png).

3. Kilik Save, untuk menyimpan data-data yang telah diisikan.

2. Future Issues

Berikut ini adalah contoh tampilan “Future Issues” setelah melalui proses penyimpanan (setelah
di-klik Save, seperti pada poin c.3 di atas).
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Future Issues

CREATE ISSUE  FUTURE ISSUES  BACK ISSUES

ISSUE ITEMS ACTION
WOL 1: TAHUN Rialsd NOMOR 2, NOVEMBER 2003 a DELETE
WOL 1, MO 4 (20097 EDIST MARET 2010 0 DELETE

1-2af 2 Items

Copyright @ Lembaga Penelitian UMY 2009

Kemudian Anda akan melihat hasil tampilannya seperti di bawah ini:
Vol 1, No 4 (2009): Edisi Maret 2010

Vol 1,No 4 (2009): Edisi Maret 2010

CREATE ISSUE FUTURE ISSUES BACK ISSUES

Issue: | Yol 1, Mo d (2009): Edisi Maret 2010 W

TABLE OF CONTENTS  ISSUE DATA  PREVIEW ISSUE

Table of Contents

Mo ftems are currently scheduled for this issue.

EETS  Fublishlssue |

Setelah dipastikan telah sesuai dengan data yang diinput, klik Save.

3. Back Issues

Selanjutnya anda akan melihat tampilan seperti di bawah ini:

Vol 1, No 4 (2000): Edisi Maret 2010

CREATE ISSUE FUTURE ISSUES BACK ISSUES

Issue: I'\.-'DI 1, Mo 4 {20093 Edisi Maret 2010 w

TABLE OF CONTENTS ISSUE DATA

Table of Contents

Mo ftemns are corrently sohedled for this issue,

Unpublish |ssue |

Jika telah dipastikan telah sesuai dengan data yang diinputkan, klik Save



Proses Menampilkan Jurnal

Tahap ini berfungsi untuk mem-publish jurnal-jurnal yang akan di-upload setelah kita selesai
membuat album untuk wadahnya di tahap sebelumnya (“Create Issue”).

Setelah anda melakukan login dengan mengetikkan user dan password, anda akan melihat
tampilan seperti di bawah ini:

Kemudian anda klik pada bagian “Unassigned”, maka akan muncul tampilan seperti di bawah

WO souT s MONE MR CH ORS00 ORI
ame = User Mome dgurmal Help
v
User Home e
e
o Mo dzumalt
ot Brahle
My Journals o

Juwnal Kependadiban (Pegerbat  Lomlaza Penelitian UNY)
* Jascnal Manaces
* LAsoootnn Mansoes

JOURNAL CONTENT
Saavh

|

6 2 .
» Ldgar 0 Tn Rxsrm 0 In tdhng (Goaems Saue] Itinis eana)
Unssoned Sewh |
» Lesun fdio 0 In Review O I tdting
* fuehor b Acevw [Hee Zuboussan]
* Agsiem 0 Rasva m-vmun

My Account

& Ean M Brodle
* Change 2z Eacampcd
. log O

TTnassignecl

URHASSTLMHED I REWIEW T EOITIMG AROHTVES

Asmigred Ta: I all Editors = In Saction!: I Al Smctions =

Titlm Bl [ceraTne il |

mubirmitted = betwesn | = | = | = and | = | = | -

Gearch |
MR-

i p-1-1=3 SLUTHOES TITLE

(3] iz-42 ART Muhaan =,
PERAAEALAARL PSS LS,

aa iZ-12 ART Efianinagriinm AL R L LA P L PR M T L i - BT ]
FEESET AR A PMELSLLIT

Bl 1z=12 AT Estiastuti DL L [ S ] A LT (ETLID ]
e L wl MESERT

[=1=] 1z-1=2 AT wiidibmetring THE IMERCWERMENT S FIMCING THE FEYY
LR R

=1} 1eE-1 AT Setiawan S ] b el PR Fabad b bl P Rl Ll ] PY S b Ll I 0
SLIATL TINJALLAN Do,

a7 iz-13 ART Aahrmadi BEEATAZA PEMBELAIARAL IFA SUE BAR ALAT ML
L5 EACTNESE SV

L] iz-13 ART Santoso, Rachayat, MEMINQEATEAN PRGEES Dol HATIL B ELAJME

Rooch sy st [EFI TR N S R T

G iz-1ia ART Bmktiningsib A= L TN ERAP] Apal AUTIE

0 1&=-413 ART My Wanait [a]
MAEA FLIMLT EAIIAM

1 1eE-1 AET e R S T Fab Bl bl PR SRS Fal et L
St Casan

rE dE-da ART hita, Shristin, Shristin 5,
EEBAZIAL P MEAEE LALLM, .

Fa ig-1ia ART FT, Musthaliq Mussana A P S B e b e R T LE L s L
F PP ETEMNEL AL S B ICaR G,

- iz-13 ART Trirmudrkin e LPAL LR PALELEA L L e i b L L L
Cn e TR0 o o B T T

B 1z-13 ART Sarmadhy Howy T BE Back THE TELLING ©oMPETEHGE GF
ST T Y SR

7T 1Z-13 ART Ayriza . -] Cel L =]
SALIRANCE FOR

i - 4% af 17 Tteme 12 ===
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1. List File

Tampilan di atas disebut dengan “List File”, yaitu tampilan yang berisikan daftar jurnal-jurnal

yang tersimpan di dalam suatu folder. Folder tersebut adalah yang kemudian di-Browse dan di-

Upload melalui tahap “AUTHOR”.

Kemudian, klik pada salah satu judul Jurnal pada “List File” di atas, maka Anda akan melihat

contoh tampilan seperti berikut ini:
2. Summary

S el S EE TR EETAT

Mbtatures

T ek o vl B RN E R
w@t rrod ifed Eolu-om-1m

Subinissioin loetacdata
BT P L T

Bagian ini menunjukkan nama file dari jurnal yang telah dipilih pada tampilan “List File” di atas.

Pada “Submission” setelah dipastikan file jurnalnya sesuai, klik Record.

Kemudian pada “Editors”, klik pada “ADD SECTION EDITOR”, selanjutnya akan terlihat

tampilan seperti di bawah ini:
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3. Section Editors

Section Editors

Select Section Editor
| First name | | | contains || | Search |

NAME JOURNAL SECTIONS COMPLETED ACTIVE ACTION
MR _TIO OKE = 0 £l ASSIGN
- PITADJENG = 0 1 ASSIGN

1-2of 2 Items

Klik pada “ASSIGN” untuk nama-nama yang telah disepakati sebagai Section Editor, berfungsi
untuk mengirimkan email pemberitahuan kepada Section editor yang dipilih, yang
memberitahukan bahwa section editor dipilih untuk artikel yang bersesuaian.

Setelah itu anda akan melihat tampilan seperti di bawah ini :

Send Email

[~ Pradjerg <lembtimy @ yahoo.soms

_AddRecoen | AMCC | AddECT
Eend & copy of tus mecsaze 1o my addreas {webmurahdapus@yshon, cod
rrem cim Sugeng Sitars’ cwebmurshhegee@yahoc.co.xt
Sume [[%] vareral Assgrment
sody

- Faadieno

The submsson, REKATASA FEMBELAIARAN |PA SUB BAS

27 ourmad.uny acsdlind e, pro/ edtor
scbrmasenienem/'o!
Uzemame: otk

Thank you
ghe Sudeng Sikame
webrrurehbagus§yshso.co.d

IS _Coxel | _Sop brest |

4. Editors

Editors

Select Editor
I First name EI I contains El I Search |

NAME JOURMNAL SECTIONS COMPLETED ACTIVE ACTION
TUTIK M = 26 3 ASSIGN
- PITADJENG = 0 1 ASSIGN
OKE SUGENG SUTARTO = 1 10 ASSIGN

1- 3 of 3 Items
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Pada tampilan di atas Anda klik pada “ASSIGN”, berfungsi untuk mengirimkan email
pemberitahuan kepada editor yang dipilih, yang memberitahuan bahwa editor dipilih untuk
artikel yang bersesuaian

Setelah itu Anda akan melihat tampilan seperti di bawah ini:

Send Email

EXR Cecs | 3ot

Pada tampilan ini, Anda dapat langsung klik pada Skip Email.
Selanjutnya Anda akan melihat hasil tampilannya seperti berikut ini:

Editors
REVIEW EDITING REQUEST ACTION
Editor tutik m 2 2012-02-24 DELETE
.';'—H UI ADD SECTION EDITOR | ADD EDITOR | ADD SELF
5. Review
#67 Review
" St - R o ¢ ST RN AT AT R Y S A e R e R

Submission

authors Fard mad

Tile A PEMBELALARAN [FA SUE SAB ANATOM] MANUSLA [AXNTROPOTOM]) BERSASES MULTIMEDLA

Sectior Adticies

= stk tn

Revew Versan 2013-02-24

Upload a revised Review Version Bosse. Ugised |

Supp. fies MNine

Peer Review Round 1

Editor Decision

Res IN1I-07-34

Muth P

Fotor Ve ¢ 20132

Drowece joioad |

Pada “Submission”, klik “Browse” untuk meng-Upload file yang berisi jurnal terkait. Kemudian

klik pada “Upload”. Tahap ini berfungsi untuk membaca ulang jurnal terkait apabila diperlukan
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adanya proses edit. Setelah proses edit selesai, file-nya disimpan. Kemudian, pada “Editor

Decision”, klik pada “Browse” untuk mengambil file yang telah diedit, kemudian klik “Upload”.

6. Select Reviewers
Pada “Peer Review”, klik “Select Reviewer” untuk memilih reviewer pada artikel yang

bersesuaian

FReviewers

Select Reviewsar

| Reviawing intarests = |contains = | Search |
ABCDEFGHIIELMHNGOPR QRETUNWHTZ AN
BEMEOLL AN BEISTIMG LShE A% ERVIEWRE | CERATE MEVY ERVIEVWRE

FEWTEWY TG

PP INTERESTS EATIMHG =] i P o o B LATRET ACTIVE ACTISN
BAH, AMGKAT -6 M A o 5] AR N
feTH

LR, HaRl MAA o — — o P
SUTRIGNG

ME THEH THEX [V FaY 0 0 AEETEM

1 -3 of 3 Items

Setelah sesuai seperti yang dimaksud, klik “ASSIGN” pada nama-nama Reviewer yang

dikehendaki. Tampilan berikutnya akan seperti berikut ini:

Peer Review Round 1
Reviewer A - Pitadjeng
Reviaw form Nene / frus form Revews

AZQIST UNOTE WAY DR ACKNOWLEDGE

Pada tampilan di atas, klik pada “DUE”, pada kode yang ada, misalnya 2012 -03-23, untuk
memberi batasan waktu kepada reviewer dalam mereview suatu artikel. Terlihat pada tampilan

seperti berikut ini:

Due Date

Designate a Due Date

Enter the date or mumber of meeks for the new due date

7. Editor Decision
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Editor Decision

Pada “Editor Decision”, pilih “Accept Submission”, kemudian klik pada “Record Decision”.
Tampilan yang akan muncul adalah seperti berikut ini:
8. Editor Decision — Accept Submission

Editor Decision
Select decision

wonon

Notfy Author

OU Must ensure that 8 revision 13 avadable and thot the suthor
nk above

9. Pada tampilan tersebut, ulangi langkah mengambil file jurnal terkait, den gan klik pada
“Browse”, diambil jurnalnya dengan meng-klik pada nama filenya, kemudian klik “Upload”.
Proses selanjutnya adalah melengkapi proses Editing dengan urutan sebagai berikut.

Klik pada “EDITING”, kemudian akan muncul tampilan seperti berikut ini:

10. Editing



=0~ Editing

Submussion

Lovtes

Copyediting

‘1 o N P
Scheduling
fee dube fa¢ puabeatian m [ Ta e Ariigred - e
Lavout
" WA
I < ™ 1 e 3 o
oy ¥ ' nce ) 1w
o i » )
‘ " .t . e | o gt
-y Mo
rour ' wrpe wikcom
WA
weh
. "
11. Copyediting
-~ aditing
Copyediting
BEVIEW METADATA REQUEST LINDER Wy COMPLETE ACKNOWLED GE
1. Initial Copyedit INITIATE MAA 2010-02-15 M8
File: 37-232-1-CE.PDF 2010-02-15
2. Author Copyedit = — —
File: 37-282-2-CE.PCF 2010-02-15
3. Final Copyedit R 2010-02-15 R
File:
Upload file to O step 1, ® Step 2, or Step 3 IJ:\TutoliaIEio Upload |
Copyedit Comments “/No Cornrments  COPYEDIT INSTRUCTIONS

Dari tampilan di atas, pada Copyediting — Initial Copyedit — klik pada “COMPLETE”.
Pada Final Copyedit, klik “COMPLETE”. Kemudian klik Browse untuk mengambil file jurnal
terkait, lalu klik “Upload”.
12. Scheduling

Scheduling

Schedule for publication in | Vol 1, No 4 (2009]: Edisi Maret 2010 v

Pada Scheduling, pilih keterangan yang sesuai, kemudian klik “Record”.
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13. Galley
Tahap ini merupakan pemberian istilah untuk jurnal yang dapat di — download. Pada contoh
tampilan di bawah ini, pada “Label”, default-nya yang semula tertulis “untitled” diisikan istilah
“PDF”.
Pada “Replace File”, klik pada Browse untuk mengambil file jurnal terkait, kemudian klik
Save.

Galley
Edit a Lavout Gallev

Galley File trformation

Latiel® For
The galley Iahel & uead to idantify the ftem's file format (8.0 HTML, FOF, at0.)

GUADe ™ Englnh W

amn 27-200-1-RY. pdl
spplication/odf
sH2KB

Dete uploaded

2010-02-1%
Heplace #ile I (Brosme Use Save to upload file

Setelah tahap Galley di — Save, tampilan berikutnya yang akan Anda lihat adalah seperti berikut
ini:

14. Uploading for Layout

Pada tahap ini, baik untuk bagian Layout Version, Galley, maupun Supp.files, diisikan file jurnal

terkait, dengan klik pada “Browse”, kemudian klik “Upload”.

Lavout

REQUEST UMNDER WA COMPLETE ACEMOWLEDGE

Layout Version [AEE:S M8 [AEE:S [§FE:
File:  27-283-1-LE.PDF 2010-02-15

Galley Format FILE CRDER ACTICHN WIEWS
1. PDF WIEW PROOF 97-224-1-PE.POF 2010-02-15 11 ECIT | DELETE 0
Supplementary Files FILE CRDER ACTION

1, 97-285-1-5P.POF 2010-02-15 i EDIT | DELETE

Upload file to &) Layout Yersion, OJ Galley, © Supp.filesl [ Browse. | Upload |

Layout Cornments /Mo Comrments

o ra 3=

15. Proofreading
Selanjutnya pada tahap Proofreading ini, setelah dipastikan data yang masuk sudah benar, klik
pada “COMPLETE”
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Proofreading

Proofreading Corrections /Mo Cornments  PROCFING INSTRUCTIONS

REQUEST UNDERWAY COMPLETE
1, Author = = =
2. Proofreader 2010-02-15 TR COMPLETE
3. Layout Editor 2010-02-15 [T COMPLETE

ACKMNOWLEDGE

/A
/A

16. History

Tahap ini hanya untuk melihat kembali hasil dari keseluruhan proses data entry, jadi Anda

dapat langsung ke tampilan berikutnya yaitu Hasil.

» O~ Flistory

Subnmuassion

Anrthyory wa
Thin ¢ B

nokaz-& ake
Editor e

Sugeng Sutarto

Event Log - Recent Entries

QaATE rumi jeam T

Email Log - Recent Entnes

CATE EMDCm REOIPIENTO SUBICOT

Submission Notes

DATE TETLE FILE ATTA

17. Hasil

Hasil akhir dari keseluruhan proses di tahap “Create Issue” dan “Unassigned” adalah seperti di

bawah ini:

Vol 1, No 4 (2009
Edisi Maret 2010
Isikan ketesrangan Disini
Table of Contents
Articles

Fundarmantals of Elactronics
Sangkoriang Iawe
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D. CARA PINTAS MENGUPLOAD DAN MENAMPILKAN ARTIKEL PDF DALAM
JURNAL

MENGUPLOAD ARTIKEL

Mengupload artikel hanya bisa dilakukan oleh user dengan role Author, langkah-langkahnya

sebagai berikut.

1.

Langkah pertama adalah membuat user Author atau menambahkan hak akses journal

manager sebagai Author
Untuk mulai memasukkan artikel yang akan ditampilkan, lakukan login terlebih dahulu
sebagai Journal Manager, maka akan ditampilkan seperti pada gambar berikut.

Pythagoras

> User Home

User Home

Pyvthagoras

My Account

o EIEUEIEE N

Jika tampilan belum seperti diatas (hak akses hanya sebagai journal manager), maka
buat user baru yang mempunyai semua hak akses, dengan cara klik menu Journal

Manager, User, Create New User
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Create New User

Salutation |adminpy‘thagc-ras

First name™* IAl:Irnin

Middle name I

Last name™® IPythagoras

Gender I_E[

Initials [ 30an Alice Smith = 1aS

Blok Semua

Enrall uszer as

Wwith no role -
Journal Manager

Editor

Section Editor

Reviewer

Author

Reader

Subscription Manager

rale

Users can be assigned to, or removed from, a role at any point.

Username* |adminpvthagoras Suggest |

The username must contain anly lowercase letters, numbers, and hyphens/underscores.

Authentication source I :

Paszsward® I...o..o....o
The password must be at least 6 characters.
Repeat password* I............l

Lengkapi isian yang diperlukan, klik m

Setelah membuat user baru yang mempunyai semua hak akses (sebagai journal
manager, Editor, Section Editor, Reviewer, Author, Reader, Subscription manager),
lakukan log Out, dan login kembali dengan user yang baru dibuat tadi.

Setelah login, maka akan ditampilkan jendela pada gambar dibawah, klik pada New

Submission.

Pythagoras

Home > User Home

User Home

e lszye]) [notife Usars]

Edao 5 Unazsoned I § In Edteg [Cren
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5. Centang semua checkbox Submission checklist

Pythagoras

HOME ABOUT USER HOME SEARCH CURRENT ARCHIVES

Home = User = Author = Submissions > New Submission

Step 1. Starting the Submission

1. START 2. UPLOAD SUBMISSION 2. ENTER METADATA 4. UPLOAD SUPPLEMENTARY FILES 5. CONFIRMATION

Encountering difficulties? Contact Kismiantini for assistance.

Submission Checklist

dicate that this submission is ready to be considered by this journal by checking off the following (comments to the edi

The submission has not been previouslhy published, nor is it before another journal for consideration (or an expl
Editor).

The submission file is in OpenOffice, Microsoft Word, RTF, or WordPerfect document file format.
Where available, URLs for the references have been provided.

The text iz single-spaced; uses a 12-point font; employs italics, rather than underlining {except with URL addreg]
placed within the text at the appropriate points, rather than at the end.

The text adheres to the stylistic and bibliographic requirements outlined in the Author Guidelines, which is found

OO0 o0 O

If submitting to a peer-reviewed section of the journal, the instructions in Ensuring & Blind Review have been fo

6. Jika telah selesai, klik tombol .

7. Masukkan File yang akan diunggah pada menu Submission File, klik Upload dan

Save and continue
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Home = User = Author = Submissions = Mew Submission

Step 2. Uploading the Submission

i. START 2. UPLOAD SUBMISSION 3. ENTER METADATA 4. UPLOAD SUPPLEMENTARY FILES 5. COMFIRN
To upload a manuscript to this journal, complete the following steps.

. On this page, click Browse (or Choose File) which ocpens a Choose File window for locating the fi
. Locate the file yvou wish to subrmit and highlight it.

. Click Open on the Choose File window, which places the name of the file an this page.

. Click Upload on this page, which uploads the file from the computer to the journal's web site ang
. Once the submission is uploaded, click Save and Continue at the bottom of this page.

(4 QSO S I

Encountering difficulties? Contact Kismiantini for assistance.

Submission File

File name 2464-6743-1-5M.pdf
Criginal file name abstrak_inagris renny a.pdf
File size 19KB

Date uploaded 2014-11-19 01:14 PM

\

Replace submission file @se_ No file selected. Ugload
Cancel |

8. Selanjutnya isikan metadata dari file yang diupload (yang bertanda * wajib diisi), jika
telah selesai klik Save and Continue
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Step 3. Entering the Submission's Metadata

1. 5TART 2, UPLOAD SUBMISSION 3. ENTER METADATA 4. UPLOAD SUPPLEMENTARY FILES 5. COMFIRMATION

Authors

First name® |E||:|n'|ir|

Middle name |

Last name* |p1,rthagnrs

Email* |adminp}rthag:-ras@un}r.ac.id
URL [

Affiliation

(¥Your institution, =.g. "Simon Fraser University")

Country | El

Bio statement
(E.g., department and rank)

Klik jika penulis lebih dari

satu
& sadd B I U =iz L e |
( Add Author
Title and Abstract
Title®
Abstract®

9. Tahap berikutnya akan ditampilkan seperti pada gambar berikut, klik Save and

Continue jika tidak ada file tambahan
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Step 4. Uploading Supplementary Files

1. 5TART 2, UPLOAD SUBMISSION 3, ENTER METADATA 4. UPLOAD SUPPLEMENTARY FILES 5. COMFIRMATION

This optional step allows Supplementary Files to be added to a submission. The files, which can be in any fo
comply with the terms of the study's research athics review, (c) sources that otherwise would be unavailable 4
text itself, or other materials that add to the contribution of the work.

I TITLE ORIGIMAL FILE MAME

Mo supplementary files hawve been added to this sul

Upload supplementary file | Browsa | No file salectad. Upload

Cancs!

10. Klik Finish Submission, jika telah selesai

Step 5. Confirming the Submission

T ADATA & UPLDAD SUPPLEMENTARY FILES 5. CONFIRMATION

L UFLUSEU SU¥ YL

m
m
=2

To submit your manuscript to Pyihagoras dick Finish Submission. The submission’s principal contact will reczive 2n acknowledgement by email and wil be sble to viewthe
submission's progress through the editonial process by logging in to the journal web s2e. Thank you for your interest i publishing with Pythagesas.

File Summary
1D ORIGINAL FILE NANE TYPE FILESIZE DATE UPLOADED
6743 AESTRAK INGGRIS RENNY ADDF Sudmission File 19KB 11-19
i
< Finish Submission e
—— —_—

11. Artikel yang telah diupload akan berada pada daftar tunggu (In Editing pada user
Editor)

MEMBUAT ISSUE/EDISI

Untuk membuat Issue hanya bisa dilakukan oleh user dengan hak akses sebagai Editor.
Langkahnya sbb.

1. Klik menu My Journal. Klik menu Create Issue pada Role Editor

My Journals
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2. Lengkapi isian form

Create Issue

CREATE IS5UE FUTURE ISSUES

BACK ISSUES

Issue identification

Titla

Crescription

Issue | ------ Future Issues ------ El

Identification Centang jika akan

Velume ditampilkan dalam Issue/Edisi
Number

Yeaar

|Jurr|a| Pythagoras|

A a3 BIOU

& wroe |5

Access status

Open access date

| Subscription |;|

Nowvember : ].EI: 2014:

DELETE

Klik Save, maka akan ditampilkan Issue yang telah dibuat. Untuk menghapus klik

Future Issues

Klik untuk menghapus

CREATE ISSUE FUTURE ISSUES

BACK ISSUES

ISSUE ITEMS ACTION
WOL S5, NO 3 (2014]: JURMNAL PYTHAGORAS o ( E=ELETE)
1-1of1 Items ~—
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PROSES MENAMPILKAN ARTIKEL PDF

1. Klik menu My Journal. Klik menu In Editing pada Role Editor

My Journals

2. Kilik Judul artikel yang akan diproses

Submissions in Editing

UMASSIGNED

IN REVIEW

Assigned To: | All Editors :

IN EDITING

ARCHIVES

In Section: |All Sections :

Title

El |cnntain5

[=] |

[Submitted  [g]between[  [L][ [LI[  [&Jand[ [E[ &I &

Search

MM-DD

ID SUBMIT SEC AUTHORS TITLE COBYEDIT LAYOUT PROOFE S5E

150 04-059 ART puji THE POWER OF — — — HPL
GAMES TO LEARNM,...

406 Dz2-21 ART Mungkasi SUATL KAJTAN pz-22 — — HPL
AMNALITIS PADA
SISTEM...

535 Dz2-24 ART Hidayati MEMGEMBAMNGEAMN — — — ap
METODE
PEMDETEKSIAM...

343 0z-24 ART insani EMGLISH I — — — HFL

551 Dz2-24 ART Elcowati, PEMINGKATAN — — — HPL

Guntoro PEMBELAJARAMN

GECOMETRI...

621 0z-08 ART Setiawan BIFURKASI HOPFE — — — ap
DAL AKM MODEL
EPIDEMI...

2464 11-19 ART Anwariyati APLIKAST TEORI — — — ap
FUNGSIONAL
KERAPATAN,.,

i-7 of 7 Items

3. Stelah di klik pada salah satu judul artikel, maka akan ditampilkan sbb
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HOME ABOUT

Pythagoras

USER HOME SEARCH CURREMT ARCHIVES

Home = User > Editor = Submissions > #2464 > Editing

#2464 Editing

SUMMARY REVIEW
Submission
Authors

EDITING HISTORY REFEREMCES

Fenny Anwariyati &
APLIKASI TECQRI FUNGSIOMAL KERAPATAN UNTUK MEMENTURAN PROFIL KERAPATAN DAN

REVIEW METADATA

1. Initial Copyedit

File: 2464-6745-3-

= EMER.GI ATOM HIDROGEN DAN MOLEKUL HZ2
Saction Articles

Editor admin pythagors 1

Copyediting

REQUEST UMDERWAY COMPLETE ACKNOWLEDGE
INITIATE Ny A COMPLETE NS A
CE.PDF 2014-11-19

2. Author Copyedit

Copyedit Com t=

Fila:

3. Final Copyedit NS A 2014-11-19 M A
Fila:

Upload file to "@'Etep 1, Step 2, or Step 3| Browse_ | Mo file selectad. Upload

/No Comments COPYEDIT INSTRUCTIONS

Scheduling

Schedule for
publication in

Published

fVol 2, No 2 (2005 Fh_.rthag.:- TABLE OF CONTENTS
/

November [+][19[¢][2014 %

Pada bagian Scheduling, pilih issue/edisi dimana artikel akan dimuat, kemudia klik

Record

Pada bagian Layout, pilih upload File to Galley, masukkan file pdf yang nantinya akan

dilink kan pada artikel.

45




Layout

REQUEST
A

UMDERWAY COMPLETE ACKNOWLEDGE

Layout Version N/ A N/ A N/ A

Fila: MNone (Upload final copyedit version as Layout Version prior to sending request)

Galley Format FILE ORDER ACTION WIEWS
Nene

Supplementary Files FILE CORDER 10N
o

Upload file to ':'Laynut Vem@ Supp. files artikel -renny a.pdf Upload

Layout Comments /Mo Comments

Maka akan ditampilkan sebagai berikut

Galley

Nama link yang akan muncul disamping judul

artikel, bisa diganti misalnya "Full Paper"

Edit a Layout Galley

Galley File Information

Criginal file name
File type

File size

Date uploaded
Replace File

| Save JETER

artikal -renny a.pdf
application/pdf
106KB

2014-11-19

|| Browse_ | No file selectad.

* Denotes required fisld

Label*

zlley label is used to identify the item's file format (e.g. HTML, PDF, etc.).
Language® English :
File name 2464-67459-1-PB.POF

Use Save to upload file.

Klik Save.

Untuk mulai mempublish, klik pada Table of Content

Scheduling

Schedule for
publication in

Published

Evol 2, No 2 (2005): Pythagoras

November ; 15; 2014 ;

. O

Setelah di klik Table of Content, maka akan ditampilkan daftar artikel yang dimasukkan

pada issue/edisi jurnal tersebut
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Vol 5, No 3 (2014): Jurnal Pythagoras

CREATE ISSUE FUTURE ISS5UES BACK ISSUES

Issue: |Vn:\| S, No 2 (2014 Jurnal F?g,rthagoraslzl

TABLE OF CONTENTS ISSUE DATA PREWVIEW ISSUE
Table of Contents
Articles] |

Pubksh |ssus

AUTHORS ACCESS REMOWVE PROOFED
1KASI TEORI FUNGSIONAL KERADATAN [Defauit o] _
Any [T UK MENENTUKAN... =izl [ L]

8. Klik Publish Issue
9. Untuk melihat jurnal yang telah dipublish, klik pada menu Archives

Pythagoras
HOME ABOUT USER HOME SEARCH CURRENT ®

Home > Archives

Archives

Issue/Edisi yang dipublish

2014
(&—:. No 3 (2014): Jurnal Pﬁha,c_fub

2008

Vol 4, No 1 (2008): Pyvthagoras

10. Setelah di klik pada Issue/Edisi, maka akan ditampilkan sbb
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Pythagoras

HOME ABOUT USER HOME SEARCH CURREMNT ARCHIVES

Home > Archives > Vol 5, No 2 (2014)

Vol 5, No 3 (2014)

Jurnal Pythagoras | judul Link Format Galley

| _————=
< APLIKASI TECQRI FUNGSIOMNAL KERAPATAN UNTUK MEMENTUKAN PROFIL
~~—GEELAPATAN DAN ENERGI ATOM HIDROGEN DAN MOLEKUL HZ
Renny Anwariyat

MENGHAPUS DAN MENG-UNPUBLISH ISSUE

Untuk menghapus dan mengunpublis Issue, hanya bisa dilakukan oleh user yang
mempunyai hak akses/role sebagai Editor.
Langkah-langkahnya, sebagai berikut.

1. Klik menu My Journal. Klik menu Create Issue pada Role Editor

My Journals

2. Klik Back Issue

Create Issue &\

CREATE IS5UE FUTURE ISSUES (E%CK ISSUES )
e

Akan ditampilkan Issue yang telah dibuat
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Back Issues

CREATE ISSUE FUTURE ISSUES BACK ISSUES

This journal uses customn issue ordering. RESET TO DEFALUILTS

ISSUE PUBLISHED ITEMS ORDER ION
VOLS, NO 2 [2014): JURNAL BYTHAGORAS Z014-11-19 z 1 DELETE
VOL 4, NO 1 [2008): BYTHAGORAS 2012-03-09 B 1l DELETE
VOL 3, NO 2 {2007 ): BYTHAGORAS 2012-03-08 7 tl DELETE
VOL 2, NO 1 [2007): BYTHAGORAS 2012-03-08 7 1l DELETE
VOL 4, NO 2 [2008): BYTHAGORAS Z01z-02-24 B tl DELETE
VOLS, NO 1 [{2009): BYTHAGORAS 2012-02-24 B 1l DELETE
VOLS, NO 2 [2009): BYTHAGORAS Z01z-02-24 g tl DELETE
VOLZ, NO 2 [2005): BYTHAGORAS 2012-02-24 1 1l DELETE
1-8of 8 Items

Current Issue |‘u"c\| 5, No 3 (2014): Jurnal Pg,rthagnraslzl
3. Klik DELETE untuk menghapus atau klik pada salah satu Issue untuk mengunpublish
Vol 5, No 3 (2014): Jurnal Pythagoras
CREATE ISSUE  FUTURE ISSUES — BACK ISSUES
Issue: |V-:u| S; No 2 (2014): Jurnal Pg,rthagnraﬁlzl
TABLE OF CONTENTS  ISSUE DATA
Table of Contents
ArticlesT |
AUTHORS TITLE ACCESS REMOVE PROOFED
) mrivati APLIKAST TEORI FUNGSIONAL KERABATAN Sofault E =
f ¥ UNTUK MENENTUKAN, ., =
11  ins ENGLISH I Default [= & 0

Unpubksh lssue

— —

4. Untuk mengunpublish suatu artikel centang pada checkbox Remove, kemudian klik

Save
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Table of Contents

ArticlesT |
AUTHORS TITLE ACCESS REMOVE PROOFED
N APLIKAST TEORI FUNGSIONAL KERAPATAN : =
Tl Anwariyati UNTUK MENENTUKAN... [Default [ -
t1  insani ENGLISH I [Default [« [

Unpubksh |ssue
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